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3.5) Con�dentiality
All agents involved at St. Thomas University (i.e. faculty, sta�, students as well as students 
employed as tutors and/or note takers) must treat all information pertaining to a student as 
con�dential. The exceptions to this policy are:

•	 when an individual becomes aware of current children at risk of abuse
•	 when an individual clearly presents danger to self or others
•	 when we are subpoenaed for records or testimony by the courts

If a breach of con�dentiality occurs then the individual is subject to disciplinary action.

Consent Forms
Consent forms must be signed by the students to disclose any information to any 
University sta� and/or outside parties (such as family members or other individuals). 		
Consent forms are available at Student Accessibility Services.

1Please contact Student Accessibility Services regarding the manual.

F. Policy Statement on Privacy and 
Protection of Information   

i.	 When collecting and retaining information from prospective students, students, alumni, 
faculty, sta�, and donors, St. Thomas University is subject to the Province of New Bruns-
wick’s Right to Information and Protection of Privacy Act, R.S.N.B. c. R-10.6 (the Act) and its 
regulations. The following policy statement should be read in conjunction with the Data 
Steward Matrix on Information and other documents which provide operational detail on the 
collection, maintenance, and security of information that is consistent with  the Act and the 
University’s services, programs, and activities.   
 
Through its authorization to “continue, manage, (and) maintain” the University, the Act to 
Incorporate Saint Thomas’ College empowers the University to gather information, including 
personal information, for activities related to its programs and administration. This would 
include, but is not limited to, recruitment, admission, registration, academics, degree grant-
ing, and advancement, as well as encompassing regular operational practices for faculty and 
sta�: 
 
	 i.  Students 
	 By applying for admission, students accept the University’s right to collect information,  
	 including personal information, for the purposes of administering its services, programs,  
	 activities, or any other purpose consistent with its administration. Applicants agree that  
	 documentation they submit in support of the aforementioned activities becomes the  
	 property of the University.   
 
	 ii.  Faculty/Staff and Alumni/Donors 
	 Other stakeholders — namely, faculty/sta� and alumni/donors —are covered by this 
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	 Additionally, per Section 4 (h) of the Act, “teaching materials of an employee of an  
	



440 S T .  T H O M A S  U N I V E R S I T Y

	 information may be made to the Privacy O�cer and will be considered consistent with  
	 the provisions of the Act. 
 
	 Beyond information that is published, the following information may be released  
	 without authorization:  a student’s degree or certi�cate conferred or to be imminently  
	 conferred and/or graduation date and the name of a recipient of a University scholarship,  
	 award, or other prize.  A student may petition the Registrar’s O�ce to restrict or deny  
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Retention and Disposal of Personal Information  
The Records Retention Schedule established by the University establishes the practices 
regarding the retention and disposal of records. The University is not subject to the Archives 
Act of New Brunswick.  
 
Information Practices  
St. Thomas University will have in place information practices (ie., policies for information 
management and retention, procedures, security arrangements, and response protocols) 
consistent with the Right to Information and Protection of Personal Information Act and its 
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photographed, recorded or stored in any manner, on any storage medium or by any means, 
including by graphic, electronic or mechanical means, but does not include electronic soft-
ware or any mechanism that produces records 

“third party” means a person other than the applicant or the public body 

 


